
                                            Higher Education as it should be 

 

Club Activity Request                                                                                                                                   SAO form 

Club Activity Request 

Club’s Name: ………………………………………………………                  Date: …………………………………………………………. 

Description of the activity requested: 

…………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………….. 

Material Needed: 

…………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………….. 

Estimated Cost requested: 

……………………………………….. 

Guests/Speakers: 

…………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………… 

Note: The Press Release must be submitted within 3 working days. 

 

President’s name & Signature:                                                           Treasurer’s Name & Signature: 

……………………………………………………                                                     ………………………………………………………… 

……………………………………………………                                                     ………………………………………………………… 

 

 

  Advisor’s Name & Signature:                                                            Student Affairs Office’ Signature: 

……………………………………………..                                                          …………………………………………………………… 

…………………………………………….. 


