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Forced Withdrawal Form 

FORCED WITHDRAWAL APPROVAL FORM  

Student’s Name  ID Number  

College  Department  Major  

Academic Advisor  Term/Year    
 

Course to withdraw 
Course Code Title Section 

   
 

Semester load before change  Semester load after change  
 
Reasons for forced withdrawal request 
Please state the reasons to justify the forced withdrawal request (truancy, behavior, etc.) 
 
 
 
If truancy is the reason for the request, please indicate the date a warning was sent to the student and attach 
the warning letter/email. 
 
 
Instructor’s Name and Signature  Date  
 
Recommendation of the Academic Advisor:  ⃝ Approve ⃝ Do Not Approve 

Comments: 
  
Signature  
Recommendation of the Department Chairperson:  ⃝ Approve ⃝ Do Not Approve 

Comments: 
 
Signature  Date  
Recommendation of the College Dean:  ⃝ Approve ⃝ Do Not Approve  

Comments:  
 
Signature  Date  
Registrar’s Office action 

 

Signature  Date  
 
Related Rules 

Instructors must take attendance regularly and advise/warn truant students of the ramifications of missing 
classes. If the number of absences reach the 15 percent mark and the student does not voluntarily withdraw 
from the course, the instructor may recommend to force withdraw the student by completing the Forced 
Withdrawal Approval Form, unless the students submits evidence of exigent circumstances. Please refer to 
the detailed rules in the undergraduate catalog. 

Cc: College 
Registrar’s Office 


